
Development Manager 
Job Description 

Orchestras for All (OFA) believes that all young people should be able to access the life-changing 
experience of group music-making whatever their circumstances. Our aim is to address the 
inconsistent provision of high-quality music experiences across the UK in order to help 
disadvantaged young people realise their full potential and develop crucial life skills. 
 
We work to address the problem of access for our beneficiaries, tackling all kinds of barriers – 
logistical, financial, geographical, personal and cultural – with the overarching objectives that: 
 
• young people will have increased access to high quality, consistent provision of ensemble 

music-making opportunities 
• young people will be better equipped with the life skills and self-awareness they need to 

achieve their aspirations 
 
Based out of our office in Cecil Sharp House in Camden, OFA is looking for a Development 
Manager to join our dynamic team on a part-time basis. The role is offered on a two or three day a 
week basis for nine months from September 2019 at £25,000 per annum (pro rata). Subject to the 
organisation meeting its fundraising goals, the role is expected to continue from July 2020.  
 
The primary purpose of the role will be to support the Head of Development and Communications 
to implement OFA’s income generation strategy. In collaboration with the OFA team, you will 
identify and secure income from a range of sources.  
 
We encourage candidates from a wide range of professional backgrounds and experience levels to 
apply. We see this role as an exciting development opportunity for an individual looking for career 
progression, a career change or looking to get back into work and we are interested in meeting a 
wide range of candidates. We believe that those with transferable experience (e.g. in voluntary 
sector strategy, relationship management, local authorities, donor bodies, corporate social 
responsibility (CSR), marketing / communications or business development) may be strong 
candidates, as well as those with traditional development profiles. Our essential criteria for the 
successful candidate are: 
 
• outstanding oral and written communication skills 
• creative, flexible, strategic and innovative thinking 
• confidence in presenting and selling and a willingness to learn 
• an understanding of the charity funding landscape through either direct (e.g. previous role) or 

indirect (e.g. volunteering / CSR) experience  
 
Main Responsibilities 
 
Under the guidance of the Head of Development and Communications, you will play a key role in 
the delivery of OFA’s development strategy and development plan to achieve annual income 
targets.  
 
Grants from trusts and foundations form a significant percentage of OFA’s annual income. At 
least 75% of your time will be spent supporting this income stream, identifying and developing new 
trust and foundation opportunities, liaising with OFA staff on proposals, writing funding 
applications and supporting with approaches to larger, strategically important trusts.   
 
In addition, you will also be supporting the Head of Development and the senior leadership team to 
develop other funding streams including:  
 
• High net worth individuals (HNWI): conducting research into potential high net worth 

individuals, assisting with devising approaches to potential candidates 



• Fundraising events, community and regular giving: supporting with the planning and 
delivery of a small number of volunteer-supported fundraising events including our annual 
Musical Chairs event; assisting with delivery of growth of our regular giving scheme 

• Public funding: supporting with development of relationships with Arts Council England and 
Youth Music (both existing funders); researching additional opportunities for public funding 
e.g. Department for Education  

• Corporate funding: supporting with the development and implementation of a creative and 
innovative corporate funding package and identifying corporate funding sources  

• Additional earned income: identifying opportunities for income generation from our 
activities (e.g. selling our musical arrangements and compositions) 

 
A key objective of our current strategic plan is to diversify our funding sources and we have clearly 
defined targets for each income stream. While we recognise the continued dependence on 
‘traditional’ fundraising sources (e.g. trusts and foundations, public funding, HNWI, fundraising 
events and individual giving), during the 2019-2020 financial year we will be exploring and testing a 
range of new sources of income, including corporate and earned income. 
 
Person Specification 
 
We are keen for a wide range of individuals to apply for this role in terms of professional 
experience or background. We are therefore not insisting upon direct development (fundraising) 
experience for a candidate to be eligible for this role. There are, however, a number of essential 
qualities we are looking for:  
 
• Outstanding communication skills – written and verbal  
• Excellent presentation, negotiation and relationship building skills  
• Excellent organisational skills including time, project and budget management  
• Ability to manage multiple priorities, work to deadlines and respond well to pressure  
• A willingness to learn and develop quickly 
• A creative, flexible, innovative and strategic thinker, with the ability to think laterally and find 

solutions to problems 
• An ability to work independently and take initiative 
• An ability to work in partnership across a small team and collaborate with others, establishing 

positive and successful working relationships 
• An understanding of the charity funding landscape through either direct (e.g. previous role) or 

indirect (e.g. volunteering / CSR) experience  
• A firm believer in the value of participation in music-making and passionate about music 

education, young people and artistic innovation 
 

 
Application Process 
 
We will be assessing the first round of candidates based solely on an application letter (two pages 
maximum) which should outline how you meet the above essential qualities and why you want to 
work with us at OFA. 
 
Deadline for Applications: 5pm Sunday 21 July 2019 
Interviews:    w/c 29 July 2019 
Proposed Start Date:   Monday 2 September 2019 
      
Please send your cover letter to Stuart Burns at stuart.burns@orchestrasforall.org.  
 
We are also offering interested candidates the chance to come in and see the office, meet some 
members of the team and have a chat through the role in more detail - or to have a chat on the 
phone before the application deadline. Please contact Stuart Burns on 0207 267 4141 or at 
stuart.burns@orchestrasforall.org to arrange a time for a visit or call if you are interested in doing 
so, or for any other enquiries. 


