
 
 
 
Head of Development and Communications  
Job Description 

Orchestras for All (OFA) believes that all young people should be able to access the life-changing 
experience of group music-making whatever their circumstances. Our aim is to address the 
inconsistent provision of high-quality music experiences across the UK in order to help 
disadvantaged young people realise their full potential and develop crucial life skills. 
 
We work to address the problem of access for our beneficiaries, tackling all kinds of barriers – 
logistical, financial, geographical, personal and cultural – with the overarching objectives that: 
 
● young people will have increased access to high quality, consistent provision of ensemble 

music-making opportunities 
● young people will be better equipped with the life skills and self-awareness they need to 

achieve their aspirations 
 
Based out of our office in Cecil Sharp House in Camden, OFA is looking for a Head of Development 
and Communications to join our dynamic team on either a two or three day / week basis. The role 
will initially be offered for twelve months from July 2019 at £33,000 per annum (pro rata). We have 
some flexibility on how this role is delivered and are happy to discuss this further in advance of the 
application deadline. 
 
Over the course of these twelve months, we will be developing OFA’s 2020-2025 strategy, setting 
out our plans for the future in terms of programme delivery, the intended impact, the funding 
model and staffing structure for the next five years. The role is therefore being offered on a twelve 
month basis in the first instance whilst this strategic development takes place (July 2019-June 
2020). Given the crucial status of this role, however, we would fully anticipate its continuation from 
July 2020 (subject to satisfactory progress and securing the necessary funding) with the specific 
terms negotiated as part of the organisation’s strategic review.  
 
The primary purpose of the role will be to implement OFA’s income generation and 
communications strategy as set out in the organisation’s 2017-2020 strategic plan. In collaboration 
with the OFA team and with administrative support from our Team Coordinator, you will identify 
and secure income from a range of sources and support the organisation to become an influencer 
in the sector. We also intend on recruiting a new Development Manager in Autumn 2019 to 
provide additional support, specifically relating to trusts and foundations. 
 
There will be a significant period of training and handover led by our Executive Director and 
outgoing Head of Development and Communications in July and August 2019. OFA offers a 
supportive environment for professional development including ongoing sector training, 
networking opportunities and the potential to engage a mentor.  
 
You will be joining the team at an exciting moment in Orchestras for All’s journey, leading up to 
our 10th anniversary year (July 2020 onwards) and the celebrations and activities that will mark 
this occasion. You will be working with the dynamic staff team to shape the new strategy and help 
create a fundraising strategy to build a robust and sustainable organisation for the future. 
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Main Responsibilities 
 
Development 
 
With the support of the OFA senior leadership team and board of trustees, drive and deliver OFA’s 
development strategy and development plan to achieve annual revenue budget (c. £375,000) from 
sources that include but are not limited to:  
 
● Trusts and foundations: identify and develop new trust and foundation opportunities, liaise 

with OFA staff on proposals and take the lead writing key applications and driving new strategic 
approaches to larger, strategically important trusts 

● High net worth individuals (HNWI): conduct research into and drive strategy to secure 
potential high net worth individuals 

● Fundraising events, community and regular giving: plan and deliver a small number of 
volunteer-supported fundraising events including our annual Musical Chairs event; drive 
strategy to grow our group of regular donors 

● Public funding: develop our relationships with and support with repeat applications to Arts 
Council England and Youth Music (both existing funders); explore additional opportunities for 
public funding e.g. Department for Education  

● Corporate funding: develop a creative and innovative corporate funding package and identify 
corporate funding sources  

● Additional earned income: identify opportunities for income generation from our activities 
(e.g. selling our resources, instrumental rental) 

 
Communications  
 
● Develop approaches to disseminate the work of OFA across the education, youth music and arts 

sectors, and manage the production of attractive and compelling marketing materials designed 
to inspire donors, stakeholders, young people, schools and the wider sector 

● Represent the organisation externally at events where appropriate  
● Develop OFA’s PR strategy and support the Team Coordinator to produce press releases and 

engage with the press in the lead up to events 
● Develop the organisation’s advocacy work and build relationships with key policy makers 

 
Management 
  
● Support the Team Coordinator to ensure effective administration of fundraising activities, 

including donor stewardship and reporting 
● With support from the Orchestras for All team, recruit new Development Manager and provide 

ongoing line management 
● Manage team of fundraising volunteers, including trustees and the fundraising subcommittee 
● Take responsibility for managing an annual fundraising and marketing budget of c.£10,000 
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Person Specification 
 
We are keen for a wide range of individuals to apply for this role in terms of professional 
experience or background. We are therefore not insisting upon direct development (fundraising) 
or communications experience for a candidate to be eligible for this role. There are, however, a 
number of essential qualities we are looking for:  
 
● Outstanding communication skills – written and verbal  
● Excellent presentation, negotiation and relationship building skills  
● Excellent organisational skills including time, project and budget management  
● Ability to manage multiple priorities, work to deadlines and respond well to pressure  
● A willingness to learn and develop quickly 
● A creative, flexible, innovative and strategic thinker, with the ability to think laterally and find 

solutions to problems 
● An ability to work independently and take initiative 
● An ability to work in partnership across a small team and collaborate with others, establishing 

positive and successful working relationships 
● An understanding of the charity funding landscape through either direct (e.g. previous role) or 

indirect (e.g. volunteering / CSR) experience  
● A firm believer in the value of participation in music-making and passionate about music 

education, young people and artistic innovation 
 
 
Application Process 
 
We will be assessing the first round of candidates based solely on an application letter (two pages 
maximum) which should outline how you meet the above essential qualities and why you want to 
work with us at OFA. Please send your cover letter to Stuart Burns at 
stuart.burns@orchestrasforall.org 
 
Deadline for Applications: 5pm Sunday 12 May 2019 
Interviews: w/c 20 May 2019 
Proposed Start Date: Monday 1 July 2019  

 
We are also offering interested candidates the chance to come in and see the office, meet some 
members of the team and have a chat through the role in more detail - or to have a chat on the 
phone before the application deadline. Please contact Stuart Burns at 
stuart.burns@orchestrasforall.org or on 0207 267 4141 to arrange a time for a visit or call if you are 
interested in doing so, or for any other enquiries. 
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